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LIFE
HELPING YOU STAY IN BALANCE

Paid Time Off (PTO) 
Keep your work and personal  
l i fe in balance.  Our PTO plan 
combines vacat ion,  personal  
t ime and s ick t ime into a bank 
for employees to use.  Employ-
ees can convert PTO into cash 
twice a year.

PTO Donations
We support our employees in 
need.  With in donat ion guide-
l ines,  employees can donate 
hours from their  avai lab le PTO 
balance to those that have 
depleted their  avai lab le PTO 
balance.

Paid Holidays 
We want to make sure you get 
t ime to enjoy these hol idays:  
New Year ’s Day,  Memor ia l  Day,  
Fourth of July,  Labor Day,  
Thanksgiv ing Day,  the day after 
Thanksgiv ing,  Chr istmas Eve 
and Chr istmas Day.

Employee Activity Committee
Looking to get involved and 
have fun? Join the EAC to 
celebrate our employees by 
help ing p lan fun events.

Fun Events
We celebrate our employees 
and our successes throughout 
the year.  Some examples of fun 
events we’ve done in the past 
inc lude cornhole tournaments,  
obstacle courses,  dress up 
contests,  cook-offs and pizza 
lunches.

Paid Jury Leave 
We understand when duty cal ls .  
Jury duty leave t ime off is paid .

Flexible Work Hours
We get that not everybody’s 
schedules are the same. Our 
employees may have the 
opportunity to request flexib le 
work hours that better meet 
their  needs.

Working Remotely
Yes, you can stay in your 
pajamas al l  day.  This is a 
flexib le arrangement that 
a l lows an employee to work at 
e ither h is/her home or another 
approved remote office sett ing.

Dress for your Day
What you wear can affect how 
you work .  Product ion,  mainte-
nance and warehouse employ-
ees are able to wear comfort -
able casual  att i re inc luding 
jeans,  sweatshirts and tees,  
p lus shorts dur ing the summer.  
Office staff may wear profes-
s ional  and business casual  
att i re ,  inc luding jeans.

Sunshine Program
We recognize and support 
employees dur ing important 
l i fe events,  such as b irthdays,  
marr iages or a death in the 
fami ly.  SJE a lso provides 
awards for 1 ,  5 ,  10,  15 ,  20 and 
25 years of service.

Bereavement Leave
Exper iencing the loss of a 
loved one is never easy.  We 
want to provide you paid t ime 
away to be with fami ly dur ing 
these difficult  t imes.

Parental Leave
Expanding your fami ly can be 
an excit ing t ime. To help our 
employees get sett led in ,  we 
provide paid t ime away from 
work for mothers and fathers 
to bond with a chi ld immedi -
ate ly fo l lowing birth or adop-
t ion.

Volunteer Activit ies
We are passionate about 
g iv ing back.  Employees can 
get paid for up to e ight hours 
per calendar year for the t ime 
they are performing communi -
ty service volunteer work .   

Community Service
Organization Dues  
SJE wi l l  pay for the cost of 
dues for employees to part ic i -
pate in approved community 
service organizat ions.

Travel Assistance
We partner with Concur 
Solut ions,  a corporate travel  
management vendor.  Employ-
ees who ut i l ize the software 
for business travel  may a lso 
do so for personal  travel  and 
re imburse SJE for personal  
expenses.  

Training Opportunities 
SJE has a var iety of tra in ing 
resources which employees 
can take advantage of,  inc lud-
ing internal  and external  
tra in ing resources.



WEALTH
HELPING YOU ACHIEVE FINANCIAL SECURITY

401(k) Retirement Plan
We offer a ret i rement p lan that 
enables employees to defer 
“before or after tax” dol lars into 
certa in funds of their  choice.  
Company match is 50% of your 
deferra l  up to a maximum of 6% 
of compensat ion.

Supplemental Life Insurance  
Employees have the opt ion to 
purchase addit ional  l i fe insur-
ance on themselves,  their  
spouse or dependents.  Acciden-
ta l  Death and Dismemberment 
insurance a lso avai lab le .

Holiday Fund 
Do you struggle to save money 
for the hol idays? We offer a 
program where you can deposit 
money into a non- interest 
bear ing account each payrol l  
f rom January through October.   
That money is paid out to you 
in October,  just in t ime for 
hol iday shopping.

Cell  Phone Discount
Ver izon Wire less offers SJE 
employees a monthly d iscount 
of 15%-18% for their  serv ice.  

Dell  Computer Discount
SJE employees and fami ly can 
get a great deal  on Del l  equip-
ment through the Del l  website .

Branded Merchandise 
Show off your SJE pr ide with 
our great select ion of branded 
swag! We have polos,  t-shirts ,  
sweatshirts and more.  SJE pays 
for 50% of the cost of a l l  c loth-
ing purchased by employees.

Scholarship Program 
Have a fami ly member th ink ing 
about col lege? The S.J.  E lectro 
Systems Foundat ion Scholarship 
Program has been establ ished to 
help fund post h igh school  
educat ion for the chi ldren,  
grandchi ldren and spouses of 
employees and ret i rees.

Educational Assistance 
We support learning,  whether 
i t ’s job re lated or not.  Employ-
ees who enrol l  in job-re lated 
c lasses or cont inuing educa-
t ion programs may receive 
educat ion assistance of 100% 
and up to a maximum of 
$20,000 per year for tu it ion 
and necessary mater ia l  costs 
for approved programs.

Life Insurance 
We offer company provided 
l i fe insurance in the amount 
of $50,000.



HEALTH
HELPING YOU BE YOUR BEST

Group Health Insurance 
When it  comes to health ,  the 
last th ing you want to worry 
about is medical  coverage.  We 
offer a health p lan with 100% 
covered preventat ive care 
benefits and 100% coinsurance 
once your deduct ib le is met.  
You’ l l  never have to guess 
about how much money you’ l l  
need should you have to 
access medical  coverage.

Dental Insurance  
Now that ’s something to smi le 
about!  Employees have the 
opt ion to purchase dental  
insurance for themselves,  their  
spouse and dependents.
 
Vision Insurance 
Keep your eyes sharp with th is 
p lan.  Employees have the 
opt ion to purchase vis ion 
insurance for themselves,  their  
spouse and dependents.

Flexible Spending & Dependent 
Care Account (FSA)
This a l lows you to set aside a 
port ion of your earnings,  
pre-tax,  to pay for qual ified 
medical ,  dental ,  v is ion and 
dependent care expenses.

Health Savings Account (HSA)
This is a tax-advantaged 
savings account where funds 
are used to pay for current or 
future health care expenses.

Fitness Incentive
Earn an incent ive each month 
for meet ing and track ing the 
minimum physical  act iv ity 
requirement.  Val id with health 
insurance coverage.
 
Extended I l lness Bank (EIB) 
This is a “bank” of t ime for 
employees to use for extended 
absences ( longer than five 
days) due to in jury,  i l lness or 
temporary d isabi l i ty,  inc luding 
chi ldbirth .

Short-term Disabi l ity
Employees have the opt ion to 
purchase a percentage of 
wage protect ion i f  he/she 
becomes disabled for a short 
per iod of t ime. Benefit term is 
from date of d isabi l i ty up to 
s ix months.

Long-term Disabi l ity 
Employees have the opt ion to 
purchase a percentage of 
wage protect ion i f  employee 
is d isabled longer than s ix 
months.

Employee Assistance
Program (EAP)
We offer free and confident ia l  
counsel ing assistance to 
employees and household 
members on a var iety of 
personal  or work issues.

Wellness Program
We offer a wel lness coach, 
b iometr ics screenings,  
co-paid sports teams, 
wel lness chal lenges and 
events.  We also offer 
s it /stand workstat ions.

Safety Committee
We bel ieve in safety first.  Our
robust safety program
includes safety inspect ions,
5S, Kaizen and protect ive
equipment.


